
Club Web Site 

WordPress 



What is WordPress? 

• WordPress is Open Source software developed to 
allow people to quickly set up their own web site 
or Blog pages. 

• WordPress.com (commercial) offers free hosting 
for personal web sites 

• WordPress.org (community) also make the 
software available Open Source, i.e. free of 
charge. Due to the quality of the software, the 
ease of maintenance and the ease to write add-
ons (called plug-ins) it has become widely 
adopted. 



More Information 

• The site at https://wordpress.org/ has plenty 
of good information. 

• There are many tutorials on how to use 
Wordpress on youtube. 

• Plugins: https://wordpress.org/plugins/ 

• Themes: https://wordpress.org/themes/ 
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WordPress Concepts 

• There are a number of basic concepts to get to 
grips with: 
 Pages – These are like normal Web Pages, good for 

providing information 
 Blogs – These are small postings, usually news or 

other information 
 Menus/Navigation – Ways to navigate around the site 
 Events/Programme 
 Members/Non-Members – members get access to 

private areas of the site 
 Plugins – Additional software that extends the basic 

WordPress functionality 



Administering WordPress  

• Some users/members have special 
Administration rights. 

• These users can gain access to the WordPress 
Dashboard and manage the site and its contents. 

• WordPress is a type of software called a Content 
Management system which basically mean that 
everything can be done through a normal Web 
Browser like Internet Explorer, Firefox, Chrome or 
Safari. 



Administering the Club Web Site 

• My role is to select and configure the 
WordPress site and the plugins we will be 
using. I will not be doing the Web Master role. 

• Jan and Lorna will be responsible for providing 
basic content and news. 

• Liz will probably update the site as well. 

• The various committee posts and Group Leads 
will be expected to keep their sections up to 
date. 



Purpose of this Talk 

• To provide a brief overview into the 
administration of the site. 

• To show people how to: 

–  make simple Blog posts 

– Edit and add a new page 

– upload documents and images 

• To explain the Membership database and how 
to update it. 



Timescales 

• The aim is to have the site in shape to release 
before the start of the new season. 

• The site is at a temporary location: 
http://services.intrinsica.co.uk/ccc/ it will be 
moved to 
http://www.chichestercameraclub.org.uk/ 

• We basically have July and August to get familiar 
with the software and perform a few house 
keeping tasks (e.g. arrange new hosting provider, 
transfer domain name from Pete King, etc, etc) 
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Login as Admin 

• This will require your new user name and 
password: 

 



Access to Dashboard 

• You can then get access to the Dashboard: 

 



Making a Blog Post 

• Let’s have a look at Categories 

• You can assign your post to a category. This 
tells WordPress how to present it. 

 



Categories 



Add the Post 



The result 



Editing A Page 

• Select All Pages from the Dashboard: 

 



Edit a Page (continued) 

• Then select the page, e.g. Welcome and Edit: 

 



Membership Options 

• We can restrict who can visit a page according 
to their membership options: 

• Just tick the ones you want to allow (none 
ticked means everyone can see them) 



Discussion 

• We don’t normally want people to comment 
on most things, so clear these boxes: 

 



Page Attributes 

• We can group pages together: 

 



Featured Image 

• We can put a featured image on the page: 

 

 



Uploading Images and Documents 

• Demo 



Membership database 

• The Database in the Web Site is the master 
database. 

• It is vitally important that we keep the 
members information up to date. 

• This is primarily done by Vanessa and it is 
needed for the Competitions and other 
activities 



Membership Levels 

• These are the currently defined levels: 

 



User Management 

• All current users have been imported: 

 



User data 



User data (2) 


