Club Web Site

WordPress



What is WordPress?

 WordPress is Open Source software developed to
allow people to quickly set up their own web site
or Blog pages.

 WordPress.com (commercial) offers free hosting
for personal web sites

* WordPress.org (community) also make the
software available Open Source, i.e. free of
charge. Due to the quality of the software, the
ease of maintenance and the ease to write add-
ons (called plug-ins) it has become widely
adopted.



More Information

The site at https://wordpress.org/ has plenty
of good information.

There are many tutorials on how to use
Wordpress on youtube.

Plugins: https://wordpress.org/plugins/

Themes: https://wordpress.org/themes/
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WordPress Concepts

 There are a number of basic concepts to get to
grips with:

Pages — These are like normal Web Pages, good for
providing information

Blogs — These are small postings, usually news or
other information

Menus/Navigation — Ways to navigate around the site
Events/Programme

Members/Non-Members — members get access to
private areas of the site

Plugins — Additional software that extends the basic
WordPress functionality



Administering WordPress

* Some users/members have special
Administration rights.

* These users can gain access to the WordPress
Dashboard and manage the site and its contents.

 WordPress is a type of software called a Content
Management system which basically mean that
everything can be done through a normal Web

Browser like Internet Explorer, Firefox, Chrome or
Safari.



Administering the Club Web Site

My role is to select and configure the
WordPress site and the plugins we will be
using. | will not be doing the Web Master role.

Jan and Lorna will be responsible for providing
pasic content and news.

iz will probably update the site as well.

The various committee posts and Group Leads
will be expected to keep their sections up to
date.




Purpose of this Talk

* To provide a brief overview into the
administration of the site.

* To show people how to:
— make simple Blog posts

— Edit and add a new page
— upload documents and images

* To explain the Membership database and how
to update it.



Timescales

* The aim is to have the site in shape to release
before the start of the new season.

 The site is at a temporary location:
http://services.intrinsica.co.uk/ccc/ it will be
moved to

http://www.chichestercameraclub.org.uk/

* We basically have July and August to get familiar
with the software and perform a few house
keeping tasks (e.g. arrange new hosting provider,
transfer domain name from Pete King, etc, etc)
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Login as Admin

* This will require your new user name and
password:

Print Group



Access to Dashboard

* You can then get access to the Dashboard:
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Making a Blog Post

* Let’s have a look at Categories

* You can assign your post to a category. This
tells WordPress how to present it.

'\'li"a' #4 Chichester Camera Club (WordPress) i

ﬁ Dashboard Dashboard

Home

Updates

Welcome to Wc
@ Jetpack We've assembled so

il Events

07 Media

[N Pages

B Comments



Categories

# Chichester Camera Club (WordPress) i 4 New Photo Albums i Memberships

How are you, Jeff Owen?

@ Dashboard
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All Posts
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Add the Post

# Chichester Camera Club (WordPress) i 4+ New Photo Albums o Memberships ﬂ Events

How are you, Jeff Owen?

@ Dashboard

@ Jetpack

A Posts

All Posts

Add New
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05 Media

| Pages
Comments
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The result
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Editing A Page

e Select All Pages from the Dashboard:

# Chichester Camera Club (WordPress)
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Edit a Page (continued)

* Then select the page, e.g. Welcome and Edit:

ﬂ Chichester Camera Club (WordPress) ' 4+ New Photo Albums ﬁ"} Memberships ﬁ Events

@ Dashboard
Members Albums

@ Jetpack
A Posts Membership Account

[iii] Events

— Membership Billing
07 Media

I Pages — Membership Cancel

All Pages
Add New — Membership Checkout

P comments

Galleries — Membership Confirmation
TR — Membership Invoice
Plugins

Users — Membership Levels

Tools

Photo Albums
Settings

§ BWS Plugins Photo of the day

Newsletter

Programme
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Photo Albums
Welcome - Front Page

Edit == o View

E

Title

Bulk Actions ¥ | Apply



Membership Options

* We can restrict who can visit a page according
to their membership options:

 Just tick the ones you want to allow (none
ticked means everyone can see them)

Require Membership

Standard
Life
Committee
Helper



Discussion

We don’t normally want people to comment
on most things, so clear these boxes:

Discussion

Allow comments.
Allow trackbacks and pingbacks on this page.




Page Attributes

* We can group pages together:

Page Attributes
Parent

(no parent)
Template

Default Template *
Order

0

Meed help? Use the Help tab in the upper
right of your screen



Featured Image

 We can put a featured image on the page:

Featured Image




Uploading Images and Documents

* Demo



Membership database

e The Database in the Web Site is the master
database.

* |t is vitally important that we keep the
members information up to date.

* This is primarily done by Vanessa and it is
needed for the Competitions and other
activities



Membership Levels

* These are the currently defined levels:

ﬁ‘ Chichester Camera Club (WordPress) . =< New Photo Albums fi'! Memberships ﬂ Events

@ Dashboard

O Jetpack \&4 PaidMembershipsPro (v« [ User Forum

A Posts
Membership Levels Pages Payment Gateway & SSL Email Advanced Add Ons
li] Events
07 Media
7| c
Membership Levels Addnew Level
Pages
P —. Drag and drop membership levels to reorder them on the Levels page.
Galleries D Name Billing Details Expiration Allow Signups
Standard ﬁ copy || de
Appearance Eonyvl| [id=Ets
Plugins Life ﬁ = |z
s Committee ﬁ copy | delete
Tools
. Helper E copy || delete
Settings

J BWS Plugins

Newsletter

W Memberships

Membership Levels



User Management

* All current users have been imported:

# Chichester Camera Club (WordPress) BB <4+ New Photo Albums ] Memberships iii] Events How are you, Jeff Ow
Screen Options Help
@ Dashboard Users AddnNew
@ Jetpack - -~
All | Administrator Subscriber e
A Posts Bulk Actions ¥ | Apply Change role to... ¥ | Change 1 of7 >
lifl Events Username Name Email Role Posts Membership Level
q: Media admin Dintrinsica.co.uk Administrator 0 Mone
M Pages
andrea_farrell Andrea Farrell eafarrellt@gmail.com Subscriber o] Mone
B comments
Galleries
andrew_smale Andrew Smale andrew.smale@icloud.com Subscriber a Mone
¥ Appearance
, . andy Andy Dulson dulso@hotmail.com Administrator 1 Standard
A Plugins
o Users - )
andy_coe Andy Coe coefour@btinternet.com Subscriber 0 None
All Users
Add New anna_walls Anna Walls ayman@hotmail.com subscriber 0 None
Your Profile
Users Extended ann_mcdonald Ann McDonald AnnCameraClub@acl.com subscriber 0 Mone
Cimy User Manager
f, Tools avril_sargent Avril Sargent ent@gmail.com Subscriber 0 None



User data

Username Usernames cannot be changed.
Role Subscriber v

First Name Jeff

Last Name Owen

Nickname (required) jeffas3

Display name publicly as Jeff Owen A

Contact Info

Email (required) mrjeffowen@gmail.com

Website

About the user

Biographical Info

4

Share a little biographical information to fill out your prafil

This may be shown publicly.

New Password

If you would like to change the password type a new one. Otherwise leave this

Repeat New Password



User data (2)

Extra Fields

Member Id
Distinctions

Address 1

Address2

City

Postcode

County

Telephone1
Telephone2

PDI Category (required)
Print Category (required)

Membership Level

Current Level

Expires

Update User

883

LRPS Members photographic distinctions

14 Millington Drive

Selsey

Chichester

PO20 OFF

West Sussex

01243763154

ntermediate ¥ Unclassified. Beginner, intermediate or Advanced

r, Intermediate or Advanced

ntermediate ¥ Unclassified. Begi

- None-- ¥ Notpaying.



